Board of Riley County
Commissioners
Regular Meeting
Agenda

January 03, 2019
Commission Chambers
District 1 – Ben Wilson, Vice Chair

8:30 AM

115 North 4th Street
Manhattan, KS 66502
www.rileycountyks.gov
Cindy Kabriel
785-565-6200

8:30 AM
District 2 – Marvin Rodriguez, Chair

District 3 – Ronald Wells, Member

Call to Order
Pledge of Allegiance
Public Comment
1.
Public Comments
Commission Comments
2.
Commission Comments
Business Meeting
3.
2018 Audit Engagement Letter and County Contractual Provisions
4.
Riley County On-Call Agreement with BG Consultants
5.
Proposal for Election Machine Storage Remodel
6.
Sign Tax Roll Corrections
7.
Advisory Board appointments and Resolution appointing Riley County
representatives to the Law Enforcement Agency Board
8.
Approve payroll/accounts payables (when completed)
Review Minutes
9.
Board of Riley County Commissioners - Regular Meeting - Dec 27,
2018 8:30 AM
Review Tentative Agenda
10.
Tentative Agenda
Press Conference Topics
11.
Discuss Press Conference

9:00 AM

Clancy Holeman, Counselor/Director of Administrative Services
12.
Administrative Work Session
13.
Executive session for preliminary discussions related to the acquisition
of real property

9:15 AM

Michael Boller, Noxious Weed Director
14.
Staff update
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Board of Riley County Commissioners

9:30 AM

Greg McHenry, Appraiser
15.
Appraiser's Office Report

9:45 AM

Monty Wedel, Planning/Special Projects Director
16.
Staff Update - Planning & Development

January 3, 2019

Adjournment

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make
reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human
Resources at (785) 537-6303 (voice and TTY) for assistance.
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COUNTY CLERK & ELECTIONS
Contract

Rich Vargo
County Clerk
110 Courthouse Plaza
Manhattan, KS 66502
Phone: 785-565-6200

COMMISSION AGENDA REPORT
FROM:

Tami Robison, Budget & Finance Officer

MEETING:

January 3, 2019

SUBJECT:

2018 Audit Engagement Letter and County Contractual Provisions

PRESENTER:

Tami Robison, Budget & Finance Officer

BACKGROUND INFORMATION
Signature on the attached engagement letter is required by Riley County prior to James Gordon &
Associates CPA, P.A., commencing audit services.
This is an annual requirement.

POSSIBLE MOTION(S)
Move to approve
Move to deny
Move to modify
Move to table
No action required.
The Board agreed by consensus to

Enclosures:


Riley County engagement letter

(PDF)

Updated: 12/10/2018 4:16 PM by Tami Robison

Page 1
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POYNTZ

AVE. STE 601 •

MANHATTAN,

KS 66502-0124 • 785.537.0190 •

FAX 785.537.0158

November 28, 2018
Board of Commissioners
Riley County, Kansas
We are pleased to confirm our understanding of the services we are to provide Riley County,
Kansas (the County) for the year ended December 31 , 2018. We will audit the summary statement
of receipts, expenditures and unencumbered cash - regulatory basis, including the related notes to
the financial statement, which collectively comprise the basic financial statement, of the County
as of and for the year ended December 31, 2018.
The Kansas Municipal Accounting and Audit Guide (KMAAG) provide for certain regulatory
required supplementary information (RRSI) to supplement the County's basic financial statement.
Such information, although not a part of the basic financial statement, is required by the KMAAG
who considers it to be an essential part of financial reporting for placing the basic financial
statement in an appropriate operational, economic, or historical context. We have also been
engaged to report on regulatory required supplementary information (RRSI) that accompanies the
County's financial statement as required by the Kansas Municipal Accounting and Audit Guide
(KMAAG). We will subject the following RRSI to the auditing procedures applied in our audit of
the financial statement and certain additional procedures, including comparing and reconciling
such information directly to the underlying accounting and other records used to prepare the
financial statement or to the financial statement itself, and other additional procedures in
accordance with auditing standards generally accepted in the United States of America, and we
will provide an opinion on it in relation to the financial statement as a whole, in a report combined
with our auditor's report on the financial statement:

1) Schedule 1 Summary of Expenditures - Actual and Budget
2) Schedule 2 Schedule of Receipts and Expenditures - Actual and Budget
3) Schedule 3 Summary of Receipts and Disbursements -Agency Funds
4) Schedule of Expenditures of Federal Awards
Audit Objectives

The objective of our audit is the expression of opinions as to whether your financial statement is
fairly presented, in all material respects, in with KMAAG and to report on the fairness of the
supplementary information and RRSI referred to in the second paragraph when considered in
relation to the financial statement as a whole. The objective also includes reporting on•

Internal control over financial reporting and compliance with provisions of laws,
regulations, contracts, and award agreements, noncompliance with which could have a
material effect on the financial statement in accordance with Government Auditing
Standards.
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Internal control over compliance related to major programs and an opinion (or disclaimer
of opinion) on compliance with federal statutes, regulations, and the terms and conditions
of federal awards that could have a direct and material effect on each major program in
accordance with the Single Audit Act Amendments of 1996 and Title 2 U.S. Code of
Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards (Uniform Guidance).

The Government Auditing Standards report on internal control over financial reporting and on
compliance and other matters will include a paragraph that states that (1) the purpose of the report
is solely to describe the scope of testing of internal control and compliance and the results of that
testing, and not to provide an opinion on the effectiveness of the entity's internal control or on
compliance, and (2) the report is an integral part of an audit performed in accordance with
Government Auditing Standards in considering the entity's internal control and compliance. The
Uniform Guidance report on internal control over compliance will include a paragraph that states
that the purpose of the report on internal control over compliance is solely to describe the scope of
testing of internal control over compliance and the results of that testing based on the requirements
of the Uniform Guidance. Both reports will state that the report is not suitable for any other purpose.
Our audit will be conducted in accordance with auditing standards generally accepted in the United
States of America; the standards for financial audits contained in Government Auditing Standards,
issued by the Comptroller General of the United States; the Single Audit Act Amendments of 1996;
and the provisions of the Uniform Guidance, and will include tests of accounting records, a
determination of major program(s) in accordance with the Uniform Guidance, and other
procedures we consider necessary to enable us to express such opinions. We will issue written
reports upon completion of our Single Audit. Our reports will be addressed to the Board of
Commissioners of the County. We cannot provide assurance that unmodified opinions will be
expressed. Circumstances may arise in which it is necessary for us to modify our opinions or add
emphasis-of-matter or other-matter paragraphs. If our opinions are other than unmodified, we will
discuss the reasons with you in advance. If, for any reason, we are unable to complete the audit or
are unable to form or have not formed opinions, we may decline to express opinions or issue reports,
or we may withdraw from this engagement.

Audit Procedures-General
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in
the financial statement; therefore, our audit will involve judgment about the number of transactions
to be examined and the areas to be tested. An audit also includes evaluating the appropriateness of
accounting policies used and the reasonableness of significant accounting estimates made by
management, as well as evaluating the overall presentation of the financial statement. We will plan
and perform the audit to obtain reasonable assurance about whether the financial statement is free
of material misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3)
misappropriation of assets, or (4) violations of laws or governmental regulations that are
attributable to the government or to acts by management or employees acting on behalf of the
government. Because the determination of abuse is subjective, Government Auditing Standards do
not expect auditors to provide reasonable assurance of detecting abuse .

•
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Because of the inherent limitations of an audit, combined with the inherent limitations of internal
control, and because we will not perform a detailed examination of all transactions, there is a risk
that material misstatements or noncompliance may exist and not be detected by us, even though
the audit is properly planned and performed in accordance with U.S. generally accepted auditing
standards and Government Auditing Standards. In addition, an audit is not designed to detect
immaterial misstatements or violations of laws or governmental regulations that do not have a
direct and material effect on the financial statement or on major programs. However, we will
inform the appropriate level of management of any material errors, any fraudulent financial
reporting, or misappropriation of assets that come to our attention. We will also inform the
appropriate level of management of any violations of laws or governmental regulations that come
to our attention, unless clearly inconsequential, and of any material abuse that comes to our
attention. We will include such matters in the reports required for a Single Audit. Our responsibility
as auditors is limited to the period covered by our audit and does not extend to any later periods
for which we are not engaged as auditors.
Our procedures will include tests of documentary evidence supporting the transactions recorded
in the accounts, and direct confirmation of receivables and certain other assets and liabilities by
correspondence with selected individuals, funding sources, creditors, and financial institutions.
We will request written representations from your attorneys as part of the engagement, and they
may bill you for responding to this inquiry. At the conclusion of our audit, we will require certain
written representations from you about your responsibilities for the financial statement; schedule
of expenditures of federal awards; federal award programs; compliance with laws, regulations,
contracts, and grant agreements; and other responsibilities required by generally accepted auditing
standards.
Audit Procedures-Internal Control
Our audit will include obtaining an understanding of the government and its environment,
including internal control, sufficient to assess the risks of material misstatement of the financial
statement and to design the nature, timing, and extent of further audit procedures. Tests of controls
may be performed to test the effectiveness of certain controls that we consider relevant to
preventing and detecting errors and fraud that are material to the financial statement and to
preventing and detecting misstatements resulting from illegal acts and other noncompliance
matters that have a direct and material effect on the financial statement. Our tests, if performed,
will be less in scope than would be necessary to render an opinion on internal control and,
accordingly, no opinion will be expressed in our report on internal control issued pursuant to
Government Auditing Standards.
As required by the Uniform Guidance, we will perform tests of controls over compliance to
evaluate the effectiveness of the design and operation of controls that we consider relevant to
preventing or detecting material noncompliance with compliance requirements applicable to each
major federal award program. However, our tests will be less in scope than would be necessary to
render an opinion on those controls and, accordingly, no opinion will be expressed in our report
on internal control issued pursuant to the Uniform Guidance.

•
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An audit is not designed to provide assurance on internal control or to identify significant
deficiencies or material weaknesses. Accordingly, we will express no such opinion. However,
during the audit, we will communicate to management and those charged with governance internal
control related matters that are required to be communicated under AICP A professional standards,
Government Auditing Standards, and the Uniform Guidance.
Audit Procedures-Compliance
As part of obtaining reasonable assurance about whether the financial statement is free of material
misstatement, we will perform tests of the County's compliance with provisions of applicable laws,
regulations, contracts, and agreements, including grant agreements. However, the objective of
those procedures will not be to provide an opinion on overall compliance and we will not express
such an opinion in our report on compliance issued pursuant to Government Auditing Standards.
The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable
assurance about whether the auditee has complied with federal statutes, regulations, and the terms
and conditions of federal awards applicable to major programs. Our procedures will consist of tests
of transactions and other applicable procedures described in the 0MB Compliance Supplement for
the types of compliance requirements that could have a direct and material effect on each of the
County's major programs. The purpose of these procedures will be to express an opinion on the
County's compliance with requirements applicable to each of its major programs in our report on
compliance issued pursuant to the Uniform Guidance.
Other Services
We will also assist in preparing the financial statement, schedule of expenditures of federal awards,
and related notes of the County in conformity with KMAAG and the Uniform Guidance based on
information provided by you and review the 2020 annual budget as prepared by you. These
nonaudit services do not constitute an audit under Government Auditing Standards and such
services will not be conducted in accordance with Government Auditing Standards. We will
perform the services in accordance with applicable professional standards. The other services are
limited to the financial statement, schedule of expenditures of federal awards, and related notes
services previously defined. We, in our sole professional judgment, reserve the right to refuse to
perform any procedure or take any action that could be construed as assuming management
responsibilities.
Management Responsibilities
Management is responsible for (1) designing, implementing, establishing, and maintammg
effective internal controls relevant to the preparation and fair presentation of financial statement
that are free from material misstatement, whether due to fraud or error, including internal controls
over federal awards, and for evaluating and monitoring ongoing activities to help ensure that
appropriate goals and objectives are met; (2) following laws and regulations; (3) ensuring that
there is reasonable assurance that government programs are administered in compliance with
compliance requirements; and (4) ensuring that management and financial information is reliable
and properly reported. Management is also responsible for implementing systems designed to
achieve compliance with applicable laws, regulations, contracts, and grant agreements .

•
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You are also responsible for the selection and application of accounting principles; for the
preparation and fair presentation of the financial statement, schedule of expenditures of federal
awards, and all accompanying information in conformity with KMAAG for compliance with
applicable laws and regulations (including federal statutes) and the provisions of contracts and
grant agreements (including award agreements). Your responsibilities also include identifying
significant contractor relationships in which the contractor has responsibility for program
compliance and for the accuracy and completeness of that information.
Management is also responsible for making all financial records and related information available
to us and for the accuracy and completeness of that information. You are also responsible for
providing us with (1) access to all information of which you are aware that is relevant to the
preparation and fair presentation of the financial statement, (2) access to personnel, accounts,
books, records, supporting documentation, and other information as needed to perform an audit
under the Uniform Guidance, (3) additional information that we may request for the purpose of
the audit, and (4) unrestricted access to persons within the government from whom we determine
it necessary to obtain audit evidence.
Your responsibilities include adjusting the financial statement to correct material misstatements
and confirming to us in the management representation letter that the effects of any uncorrected
misstatements aggregated by us during the current engagement and pertaining to the latest period
presented are immaterial, both individually and in the aggregate, to the financial statement as a
whole.
You are responsible for the design and implementation of programs and controls to prevent and
detect fraud, and for informing us about all known or suspected fraud affecting the government
involving (1) management, (2) employees who have significant roles in internal control, and (3)
others where the fraud could have a material effect on the financial statement. Your responsibilities
include informing us of your knowledge of any allegations of fraud or suspected fraud affecting
the government received in communications from employees, former employees, grantors,
regulators, or others. In addition, you are responsible for identifying and ensuring that the
government complies with applicable laws, regulations, contracts, agreements, and grants.
Management is also responsible for taking timely and appropriate steps to remedy fraud and
noncompliance with provisions oflaws, regulations, contracts, and grant agreements, or abuse that
we report. Additionally, as required by the Uniform Guidance, it is management's responsibility
to evaluate and monitor noncompliance with federal statutes, regulations, and the terms and
conditions of federal awards; take prompt action when instances of noncompliance are identified
including noncompliance identified in audit findings; promptly follow up and take corrective
action on reported audit findings; and prepare a summary schedule of prior audit findings and a
separate corrective action plan.
You are responsible for identifying all federal awards received and understanding and complying
with the compliance requirements and for the preparation of the schedule of expenditures of federal
awards (including notes and noncash assistance received) in conformity with the Uniform
Guidance. You agree to include our report on the schedule of expenditures of federal awards in
any document that contains and indicates that we have reported on the schedule of expenditures of
federal awards. You also agree to include the audited financial statement with any presentation of
the schedule of expenditures of federal awards that includes our report thereon .

•
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Your responsibilities include acknowledging to us in the written representation letter that ( 1) you
are responsible for presentation of the schedule of expenditures of federal awards in accordance
with the Uniform Guidance; (2) you believe the schedule of expenditures of federal awards,
including its form and content, is stated fairly in accordance with the Uniform Guidance; (3) the
methods of measurement or presentation have not changed from those used in the prior period (or,
if they have changed, the reasons for such changes); and (4) you have disclosed to us any
significant assumptions or interpretations underlying the measurement or presentation of the
schedule of expenditures of federal awards.
You are also responsible for the preparation of the other RRSI, which we have been engaged to
report on, in conformity with KMAAG. You agree to include our report on the RRSI in any
document that contains, and indicates that we have reported on, the RRSI. You also agree to
include the audited financial statement with any presentation of the supplementary information
that includes our report thereon. Your responsibilities include acknowledging to us in the written
representation letter that (1) you are responsible for presentation of the RRSI in accordance with
KMAAG; (2) you believe the RRSI, including its form and content, is fairly presented in
accordance with KMAAG; (3) the methods of measurement or presentation have not changed from
those used in the prior period (or, if they have changed, the reasons for such changes); and (4) you
have disclosed to us any significant assumptions or interpretations underlying the measurement or
presentation of the RRSI.
Management is responsible for establishing and maintaining a process for tracking the status of
audit findings and recommendations. Management is also responsible for identifying and
providing report copies of previous financial audits, attestation engagements, performance audits,
or other studies related to the objectives discussed in the Audit Objectives section of this letter.
This responsibility includes relaying to us corrective actions taken to address significant findings
and recommendations resulting from those audits, attestation engagements, performance audits, or
studies. You are also responsible for providing management's views on our current findings,
conclusions, and recommendations, as well as your planned corrective actions, for the report, and
for the timing and format for providing that information.
With regard to the electronic dissemination of audited financial statements, including financial
statements published electronically on your website, you understand that electronic sites are a
means to distribute information and, therefore, we are not required to read the information
contained in these sites or to consider the consistency of other information in the electronic site
with the original document.
You agree to assume all management responsibilities relating to the financial statement, schedule
of expenditures of federal awards, and related notes, and any other nonaudit services we provide.
You will be required to acknowledge in the management representation letter our assistance with
preparation of the financial statement, schedule of expenditures of federal awards, and related
notes and that you have reviewed and approved the financial statement, schedule of expenditures
of federal awards, and related notes prior to their issuance and have accepted responsibility for
them. Further, you agree to oversee the nonaudit services by designating an individual, preferably
from senior management, with suitable skill, knowledge, or experience; evaluate the adequacy and
results of those services; and accept responsibility for them.

•
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We may from time to time and depending on the circumstances, use third-party service providers
in serving your account. We may share confidential information about you with these service
providers, but remain committed to maintaining the confidentiality and security of your
information. Accordingly, we maintain internal policies, procedures, and safeguards to protect the
confidentiality of your personal information. In addition, we will secure confidentiality agreements
with all service providers to maintain the confidentiality of your information and we will take
reasonable precautions to determine that they have appropriate procedures in place to prevent the
unauthorized release of your confidential information to others. In the event that we are unable to
secure an appropriate confidentiality agreement, you will be asked to provide your consent prior
to the sharing of your confidential information with the third-party service provider. Furthermore,
we will remain responsible for the work provided by any such third-party service providers.
We understand that your employees will prepare all cash, accounts receivable, or other
confirmations we request and will locate any documents selected by us for testing.
At the conclusion of the engagement, we will complete the appropriate sections of the Data
Collection Form that summarizes our audit findings. It is management's responsibility to
electronically submit the reporting package (including financial statement, schedule of
expenditures of federal awards, summary schedule of prior audit findings, auditor's reports, and
corrective action plan) along with the Data Collection Form to the federal audit clearinghouse. We
will coordinate with you the electronic submission and certification. The Data Collection Form
and the reporting package must be submitted within the earlier of 30 calendar days after receipt of
the auditor's reports or nine months after the end of the audit period.
We will provide copies of our reports to the County; however, management is responsible for
distribution of the reports and the financial statement. Unless restricted by law or regulation, or
containing privileged and confidential information, copies of our reports are to be made available
for public inspection.
The audit documentation for this engagement is the property of James Gordon & Associates CPA,
P.A. and constitutes confidential information. However, subject to applicable laws and regulations,
audit documentation and appropriate individuals will be made available upon request and in a
timely manner to federal or state agencies or its designee, a federal agency providing direct or
indirect funding, or the U.S. Government Accountability Office for purposes of a quality review
of the audit, to resolve audit findings, or to carry out oversight responsibilities. We will notify you
of any such request. If requested, access to such audit documentation will be provided under the
supervision of James Gordon & Associates CPA, P.A. personnel. Furthermore, upon request, we
may provide copies of selected audit documentation to the aforementioned parties. These parties
may intend, or decide, to distribute the copies or information contained therein to others, including
other governmental agencies.
The audit documentation for this engagement will be retained for a minimum of five years after
the report release date or for any additional period requested. If we are aware that a federal
awarding agency, pass-through entity, or auditee is contesting an audit finding, we will contact the
party(ies) contesting the audit finding for guidance prior to destroying the audit documentation .

•
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Our fee for these services based on our proposed agreement will be $42,455 for audit services,
$5,863 for the single audit which includes one major program and $3,108 for the budget review.
If additional major programs are required to be audited, based on standards determined by the
Uniform Guidance, our fee for each additional major program will be $3,500, based on our
proposed agreement. Our invoices for these fees will be rendered each month as work progresses
and are payable on presentation.
In accordance with our firm policies, work may be suspended if your account becomes 30 days or
more overdue and may not be resumed until your account is paid in full. If we elect to terminate
our services for nonpayment, our engagement will be deemed to have been completed upon written
notification of termination, even ifwe have not completed our report(s). You will be obligated to
compensate us for all time expended and to reimburse us for all out-of-pocket costs through the
date of termination. The above fee is based on anticipated cooperation from your personnel and
the assumption that unexpected circumstances will not be encountered during the audit. If
significant additional time is necessary, we will discuss it with you and arrive at a new fee estimate
before we incur the additional costs. Routine telephone calls and communications regarding audit
and other accounting related matters are considered an integral part of the services we provide and
are included at no additional charge.
We appreciate the opportunity to be of service to the County and believe this letter accurately
summarizes the significant terms of our engagement. If you have any questions, please let us know.
If you agree with the terms of our engagement as described in this letter, please sign the enclosed
copy and return it to us.

Very truly yours,
,
•
'fJf.
Jame£~soc~::t: •~ ~ •. . . ,
~

RESPONSE:
This letter correctly sets forth the understanding of Riley County, Kansas.
Management signature:
Title:
Date:
Governance signature:
Title:
Date:

•
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We expect to begin our audit planning in December 2018 and to issue our draft no later than August
1, 2019. Chad Parker is the engagement partner and is responsible for supervising the engagement
and signing the reports or authorizing another individual to sign them.
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PUBLIC WORKS
Agreement

Leon Hobson
Public Works
Director/County Engineer
6215 Tuttle Creek Blvd
Manhattan, KS 66503
Phone: 785-537-6330

COMMISSION AGENDA REPORT
FROM:

Leon Hobson, Public Works Director

MEETING:

January 3, 2019

SUBJECT:

Riley County On-Call Agreement with BG Consultants

PRESENTER:

Leon Hobson, Public Works Director

Attached for your approval is the Riley County On-Call Agreement with BG Consultants for
Professional Engineering Services for Road and Bridge projects, not to exceed the budgeted
amount of $10,000.00 unless approved by Riley County.

POSSIBLE MOTION(S)
Move to sign and approve.

Enclosures:


2019 BG On-Call Agreement

(PDF)

Updated: 12/21/2018 11:06 AM by Vicky McCallum
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PUBLIC WORKS
Project

Leon Hobson
Public Works
Director/County Engineer
6215 Tuttle Creek Blvd
Manhattan, KS 66503
Phone: 785-537-6330

COMMISSION AGENDA REPORT
FROM:

Gary Rosewicz, Assistant County Engineer

MEETING:

January 3, 2019

SUBJECT:

Proposal for Election Machine Storage Remodel

PRESENTER:

Gary Rosewicz, Assistant County Engineer

Due to the upcoming replacement of voting machines, the County Clerk has deemed it necessary
to remodel the Election storage area in the CPE building. Staff approached several local
contractors and met with 2 of them. Fox Home Innovations was the only one to submit a
proposal.
Chris Fox and Co. has performed several projects for Riley County and we have found them to
do quality work. Staff recommends approving the proposal from Fox Home Innovations, LLC in
the amount of $33,448.00.

POSSIBLE MOTION(S)
Move to approve the proposal from Fox Home Innovations, LLC in the amount of $33,448.00
Move to deny the proposal from Fox Home Innovations, LLC in the amount of $33,448.00
Move to table for further discussion

Enclosures:


Fox Home Proposal

(PDF)

Updated: 12/27/2018 11:56 AM by Gary Rosewicz

Page 1
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Page 1 of 2

9175 Excel Ln • Manhattan, KS 66502 • Phone: 785.340.5630
Howard, Jerry
785-770-0347

100 County Courthouse Sidewalk
Manhattan, KS 66502

Lead Opportunity Address:
100 County Courthouse
Manhattan, KS 66502
Print-date:

12-27-2018

Fox Home Innovations, LLC to Complete the Following Work
Scope of Work
- Complete Necessary Demo work required to Plan for Storage Area
- Build walls as needed to new plan with doors and install drywall to plan
- Remove all existing VCT flooring and grind floors/polish and seal for new finish
- Complete Electrical Changes to plan and install retractable cord reals to plan and install new LED lighting and necessary
Data Boxes in select locations
- Install Vinyl Base and complete necessary painting work
- (TCA to complete HVAC work not included in this proposal)

Project Estimate
General Items
Description
Design & Planning Work. Complete Construction Documents. Due upon
acceptance of Proposal,

Price
$1,592.00

Job Site prep & Demo Debris hauled Away

$700.00

Final Cleaning

$300.00

Interior Work Items
Description
Framing Materials Allowance

Price
$750.00

Job Site Prep, Demo, & Framing Labor Allowance

$2,793.00

Drywall Installed & Finished Allowance

$2,175.00

Paint & Prime Materials Allowance

$260.00

Trim & Finish Materials Allowance

$325.00
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Your Proposal

Page 2 of 2
5.a

Labor Allowance to Complete Painting & Finish Work

$2,940.00

Flooring Demo, Grinding of floor, Sealing etc. Allowance

$10,140.00

Electrical work Allowance

$8,060.00

Description

Price
$3,413.00

Total Price:

$33,448.00

This is an estimate. Upon Completion of Necessary Design & Planning work a final bid will be provided

Signature
Print Name:

Marvin Rodriguez, Chairman

Date:
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COUNTY CLERK & ELECTIONS
Tax Roll Correction

Rich Vargo
County Clerk
110 Courthouse Plaza
Manhattan, KS 66502
Phone: 785-565-6200

COMMISSION AGENDA REPORT
FROM:

Lori Muir, Real Estate Specialist

MEETING:

January 3, 2019

SUBJECT:

Sign Tax Roll Corrections

PRESENTER:

Rich Vargo, County Clerk

POSSIBLE MOTION(S)
Move to approve the Tax Roll Corrections.
Move to deny
Move to modify
Move to table
No action required.
The Board agreed by consensus to

Enclosures:


image45287

(PDF)



image0003

(PDF)

Updated: 12/26/2018 9:01 AM by Lori Muir
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6.a
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COUNTY CLERK & ELECTIONS
Boards

Rich Vargo
County Clerk
110 Courthouse Plaza
Manhattan, KS 66502
Phone: 785-565-6200

COMMISSION AGENDA REPORT
FROM:

Cindy Kabriel, Administrative Assistant II

MEETING:

January 3, 2019

SUBJECT:

Advisory Board appointments and Resolution appointing Riley County
representatives to the Law Enforcement Agency Board

PRESENTER:

Cindy Kabriel, Administrative Assistant II

POSSIBLE MOTION(S)
Move to approve the following appointments and Resolution No. 010319- , A Resolution
appointing Riley County representatives to the Law Enforcement Agency Board.
Marvin Rodriguez
Comm Dist 2
Craig Beardsley
Comm Dist 3

Law Enforcement Agency Board
2 year
Law Enforcement Agency Board
2 year

January 1, 2019
December 31, 2020
January 1, 2019
December 31, 2020

Enclosures:


reappointment letters and resolution

(PDF)

Updated: 12/27/2018 4:09 PM by Cindy Kabriel
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10.a

115 North 4th Street
Manhattan, KS 66502
www.rileycountyks.gov

Board of Riley County
Commissioners
Regular Meeting
TENTATIVE Agenda

Cindy Kabriel
785-565-6200

January 07, 2019
Commission Chambers
District 1 – Ben Wilson, Vice Chair

8:30 AM

8:30 AM
District 2 – Marvin Rodriguez, Chair

District 3 – Ronald Wells, Member

Call to Order
Attachment: 01-07-19 tentative agenda (6699 : Tentative Agenda)

Pledge of Allegiance
Public Comment
Commission Comments
Business Meeting
1.
Proclamation for Martin Luther King Jr. Day
Review Minutes
Review Tentative Agenda
Press Conference Topics
9:00 AM

Clancy Holeman, Counselor/Director of Administrative Services
2.
Administrative Work Session

9:20 AM

Break

9:30 AM

Press Conference
3.
Presentation of Proclamation for Martin Luther King Jr. Day - Marvin
Rodriguez and Kevin Bryant (3-5 minutes)
4.
Presentation of KAC Years of Service Awards - Marvin Rodriguez
(15-20 minutes)
5.
Presentation of Plaque for Acknowledgement for Years of Service to
Ben Wilson - Marvin Rodriguez (5 minutes)
6.
RCPD update - Captain Rich Fink (3-5 minutes)

10:00 AM

Leon Hobson, Public Works Director/County Engineer
7.
Project update
Adjournment

Board of Riley County Commissioners

Page 1
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TENTATIVE Agenda

Board of Riley County Commissioners

January 7, 2019

Announcement
A commissioner will be on In Focus live at 9:05 a.m. Tuesday, January
8, 2019 (RW).

Attachment: 01-07-19 tentative agenda (6699 : Tentative Agenda)

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make
reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human
Resources at (785) 537-6303 (voice and TTY) for assistance.

Board of Riley County Commissioners
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115 North 4th Street
Manhattan, KS 66502
www.rileycountyks.gov

Board of Riley County
Commissioners
Regular Meeting
TENTATIVE Agenda

Cindy Kabriel
785-565-6200

January 10, 2019
Commission Chambers
District 1 – Ben Wilson, Vice Chair

8:30 AM

8:30 AM
District 2 – Marvin Rodriguez, Chair

District 3 – Ronald Wells, Member

Call to Order
Attachment: 01-10-19 tentative agenda (6699 : Tentative Agenda)

Pledge of Allegiance
Public Comment
Commission Comments
Business Meeting
1.
Discuss Joint City/County/County Meeting
Review Minutes
Review Tentative Agenda
Press Conference Topics
9:00 AM

Clancy Holeman, Counselor/Director of Administrative Services
2.
Administrative Work Session

9:20 AM

Break

9:30 AM

Shilo Heger, Treasurer
3.
Monthly Financial Reports

9:45 AM

Lyle Butler, Manhattan Area Chamber of Commerce
4.
Economic development update

10:00 AM

Jennifer Green, Health Department Director
5.
Staff update

10:30 AM

Budget and Planning Committee
6.
CIP, County Building, Economic Development, and ½ Cent Sales Tax
Update
Adjournment

Board of Riley County Commissioners

Page 1
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TENTATIVE Agenda

Board of Riley County Commissioners

January 10, 2019

Attachment: 01-10-19 tentative agenda (6699 : Tentative Agenda)

In order to comply with provisions of the Americans with Disabilities Act (ADA), Riley County will make
reasonable efforts to accommodate the needs of persons with disabilities. Please contact the Division of Human
Resources at (785) 537-6303 (voice and TTY) for assistance.

Board of Riley County Commissioners
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NOXIOUS WEED/HHW
Staff Update

Michael Boller
Noxious Weed Director
6245 Tuttle Creek Blvd
Manhattan, KS 66503
Phone: 785-539-3202

STAFF REPORT
FROM:

Nox Weed Director Michael Boller

MEETING:

January 3, 2019

SUBJECT:

Staff update

PRESENTER:

Michael Boller

Enclosures:


1-4-19 Staff Report

(DOC)

Updated: 12/31/2018 9:12 AM by Cindy Kabriel
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14.a

Riley County Noxious Weed/HHW Department
Michael Boller, Director
January 3, 2019

Noxious Weed/Mowing:
 The final mowing of the year was completed on December 21, 2018. All mowers
have been cleaned and are ready for maintenance to be completed this winter.
 Tree and brush removal projects will start this week. Main project focus this year
will be McDowell Creek Road.
 Crews will also be cutting cedar trees on blacktop roads that were mowed out to
remove those that the mower couldn’t get.
 Winter maintenance has started on roadside sprayers, rental sprayers and tractors.

HHW:
 The next HHW collection at Howie’s Recycling is Saturday, January 12, 2019
from 8:00am to 12:00 noon. No business waste will be accepted at this event.
 The Riley County HHW Facility has recycled latex paint to give away. We have
one gallon and five gallon containers available. Our office is open Monday –
Friday from 7:30am to 4:00pm for assistance. We also have numerous household
products on our recycling shelves free to the public.
 The first quarterly HHW contractor cleanout for 2018 will be held on January 24th
at the Big Lakes Regional HHW facility.
 Big Lakes Regional HHW Board of Directors met December 14, 2018 at the
Riley County Weed Department. A budget of $88,800 was approved for 2019
which was the same for last year. 2018 Big Lakes expenses were $16,110 below
budget.
Other:
 I will be working at the CWDAK booth at the Topeka Farm show on January 10th.
 Out of state travel request. Veolia has schedule some training/tour of their
facility. They are the service that provides HHW/Big Lakes Clean Outs. Dates
have been set for January 28th-January 31st. Big Lakes has agreed to pay for
Registration, hotel room and meals. Justin Brenner and I are planning to attend.
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COUNTY APPRAISER'S OFFICE
Staff Update

Greg McHenry
County Appraiser
110 Courthouse Plaza
Manhattan, KS 66502
Phone: 785-537-6310

STAFF REPORT
FROM:

Greg McHenry, County Appraiser

MEETING:

January 3, 2019

SUBJECT:

Appraiser's Office Report

PRESENTER:

Greg McHenry, County Appraiser

APPRAISER’S OFFICE REPORT
BOCC
January 3rd, 2019
APPRAISER’S OFFICE OVERVIEW:

 Personal Property forms were mailed December 31st. This mailing represents
approximately 3,600 accounts (businesses, apartments, mobile homes, watercraft, 16M &
20M tagged trucks, heavy trucks, non-hwy vehicles, ATV’s, golf carts, etc) which we’re
starting to process and value. The deadline for property owners to return their completed
forms is March 15th. It’s important that the completed forms are returned by that date
since statutory penalties are applied to late filings.
 The Appraiser’s Office has begun the annual 2019 Final Review process, and will be
complete in mid-February. During the Final Review process, values are chosen for all the
approximately 26,000 real estate parcels in the county. During Final Review our
appraisers will be choosing 2019 values based on each property’s January 1st status.
We’re scheduled to mail the CVN’s on February 15th, which is earlier than the PVD
deadline (March 1st) for mailing CVN’s.

Updated: 12/27/2018 2:17 PM by Greg McHenry
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15

Staff Report (ID # 7448)

Meeting of January 3, 2019

 We’ve received the 2019 agricultural use land values from PVD. The ag use
values/acre/soil type are calculated by jointly by KSU and PVD for each county. Most
2014 cropland values increased 8-10% and most grassland values increased 8-10%.
 We’ll be starting our 2019 final review process next week. During final review our
appraisers choose values for the approximately 26,000 properties in our county.
 We’ve begun doing Payment Under Protest (PUP) appeals for real estate parcels. There
are 94 real estate PUP filings so far. We hope to be able to wrap those up by mid-January.
We also have 2 business personal property PUP filings.
 We’ve had 1,143 real estate sales in 2018 through December 28th, with 998 of those
being home sales. The median sale price for homes was $189,975. The average sale price
was $210,950. Our median residential sales ratio is currently 99%. In addition there have
been 427 building permits in 2018 through December 28th.
We have several Board of Tax Appeals (BOTA) cases currently docketed for trial. Pending cases
include: Darah (2018), Georgetown Apts (2018), Home Depot (2018), Hy-Vee (2018),
Manhattan Marketplace (2018), Nayyeri (2018), Target (2018), University Crossing Apts (2018
Enclosures:

Updated: 12/27/2018 2:17 PM by Greg McHenry

Page 2
Packet Pg. 53

16

PLANNING & DEVELOPMENT
Staff Update

Monty Wedel
Planning & Special
Projects Director
110 Courthouse Plaza
Manhattan, KS 66502
Phone: 785-537-6332

COMMISSION AGENDA REPORT
FROM:

Monty Wedel

MEETING:

January 3, 2019

SUBJECT:

Staff Update - Planning & Development

PRESENTER:

Monty Wedel

Enclosures:


Staff Update 1-3-19

(PDF)

Updated: 12/28/2018 2:10 PM by Monty Wedel
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16.a

Planning and Development
Staff Update
December 4, 2018
Projects

Staff

Status

Task

Start Date

Request to
Prosecute

Deadline

Completed Article 1-2 final revisions

MPO Technical Advisory Committee

Monty Wedel, Bob Isaac &
Steve Higgins
Monty Wedel

Review Article 3 and 7 with consultant, counsel
and commission.
Attend next meeting

05/01/2016

TBD

Fairmont Heights Sewer Benefit District

Monty Wedel & Perry Piper

USDA approved proceeding with project.

01/16/2013

01/09/2019

Leon Hobson will initiate preparation of plans and
specifications.
Visit with BOCC to determine course of action.

05/01/2014

TBD

Bridge View Heights Sewer/Water District

Monty Wedel & Perry Piper

District formed. Preliminary Engineering Report
received. A couple of property owners have
decided to explore the feasibility of a new
alternative system. Feasibility analysis complete.
On site disposal feasible for all properties.

12/01/2014

TBD

Keats Sewer District

Monty Wedel & Perry Piper

Presented petition for creation of sewer benefit
district at public meeting.
Met with City staff to discuss report and
agreement. City staff analysis reveals that the
sanitary system has adequate capacity for the
proposed development area.

Await response to see if district can be formed.

11/01/2014

TBD

Sewer agreement for County shop area

Monty Wedel & Perry Piper

Wait on City and County Counselors to draft
agreement. Investigate water options. Update
BOCC on process.

02/01/2014

TBD

Joint Land Use Study 2 - Implementation (Noise
Disclosure)

Monty Wedel & Bob Isaac

Prepared draft Notice of Potential Noise Impact
and reached agreement with other staff.

Present draft to BOCC and other communities as
requested.

07/01/2016

TBD

Joint Land Use Study 2 - Implementation (Sound
Attenuation Study and Construction Methods)

Monty Wedel & Bob Isaac

Regional Council selected consultant. Negotiating Work with consultant on study.
contract.

07/01/2016

TBD

NG911 - Private Road Naming

Monty Wedel & Lisa Daily

Lakeside Drive in the Bridge View Heights
subdivision is a duplicate road name with Lakeside
Drive in Addn #3 to University Park & Lakeside
Heights subdivisions. The Committee
recommended renaming Lakeside Drive to
Bridgeview Drive. Remaining private road
scenarios will be prioritized by emergency
responders. Emergency responders completed
prioritization list.

Await revised resolution for public roads from
County Counselor to complete Lakeside Drive
renaming. Schedule meeting to discuss
prioritization list.

08/01/2015

TBD

Permitting Software

Monty Wedel & Lisa Daily

Training completed. Conducting internal testing.

Go live January 1, 2019

12/01/2017

01/01/2019

Bob Isaac & Monty Wedel

Draft complete

Review draft with consultant

04/11/2011

TBD

USDA Rural Development - Fairmont

Monty Wedel

Completed.

Administration turned over to Leon Hobson.

10/01/2017

Complete

USDA Rural Development - Lakeside Heights

Monty Wedel

Application submitted.

Complete two remaining certification forms.

11/01/2018

TBD

USDA Rural Development - Keats

Monty Wedel

Awaiting formation of district.

Begin application upon formation of district.

TBD

TBD

Whitesell - RUD Extraneous Farmstead & Plat

Bob Isaac

Application received

Process application

10/29/2018

12/10/2018

Ethridge - Replat

Bob Isaac

Application received

Process application

10/25/2018

01/14/2019

Steve Higgins & Perry Piper

Certificate of Occupancy inspection conducted.
Water line too close to stabilization pond. Owner
agreed to relocate water line. Water line has been
moved.

Monitor completion of fence around waste
stabilization pond.

07/27/2018

TBD

Riverchase Mobile Home Park - drainage issue
causes flooding

Steve Higgins

Complaint received and investigated. No violation Complaint closed.
found.

09/19/2018

CLOSED 10/25/2018

Colp - no erosion control

Steve Higgins

Complaint received and investigated. No violation Complaint closed.
found.

10/26/2018

CLOSED 10/26/2018

Judy - trash and junk strewn over lot in single
family residential

Steve Higgins

Complaint received and investigated. No violation Complaint closed.
found.

10/15/2018

CLOSED 10/30/2018

City of Manhattan - trash dumping and camping

Steve

Complaint closed.

10/31/2018

CLOSED 11/01/2018

Chavez - drainage onto neighbors property

Steve Higgns

Complaint closed.

11/20/2018

CLOSED 11/29/2018

St. Lukes Church - storage of aggregate piles

Steve Higgins

Being annexed into the City of Manhattan.

09/18/2018

CLOSED 12/04/2018

Engert - salvage yard and rodent harborage

Steve Higgins & Perry Piper

Send first notice of violation.

10/04/2018

12/07/2018

Dannatt - Building w/o permit

Steve Higgins

Complaint received and investigated. No violation
found.
Complaint received and investigated. No violation
found.
Complaint received and investigated. Violation
found. Company has agreed to remove pile by
deadline
Complaint received and investigated. Visited with
Counsel and determined to be a violation of
property maintenance code if certain conditions
were found on follow up inspection.
Complaint received

Need to conduct inspection.

11/28/2018

12/07/2018

Compliance case filed 4/7/17. Mr. Kilner served
4/17/17. Mr. Kilner filed answer 5/8/17. Latest
status conference conducted on 6/18/18. Mr.
Kilner completed hanging garage doors and started
putting in basement window wells.
Counselor met with P&D staff for Property
Maintenance Code application. Photos of property
taken.

Monitor finish enclosure of basement, complete
construction of garage and including backfill, onsite inventory of material with staff, install window
wells and backfill. Judge will conduct site
inspection with staff.
Counsel put property in 2018 tax case for 2014 &
2015 delinquent taxes.

08/18/2016

05/22/2019

Notice of Violation sent. Property owner came in
to discuss resolution and was told to apply for a
Conditional Use or discontinue activities.
Reinspected and activities appear to be ceased.
Anonymous complaint received and inspections
conducted. Determined to be violation of Zoning
Regulations. Sent email to property owner to notify
him of alleged violation, 8/6/2018. Await response.
No response by deadline. Reinspected and camper
is still there.
Staff conducted site visit on 6/25/18. Owner
agreed to obtain repair permit, reconfigure to two
bedrooms only and test septic system with report
to staff.
Counsel and staff conducted site visits on 6/25/18
and 7/20/18. Mr. Doyle removed 600 tires and 3
mobile homes.
Owner attempted to contact counselor.

Violation abated.

07/23/2018

ABATED 10/12/2018

Violation abated.

05/18/2018

ABATED 11/02/2018

Staff will issue permit upon verification of agreed
upon alteration and verification that the septic
system is functioning properly. Conduct another
site visit upon notification from owner.
Monitor progress. Counsel with reschedule 10/18
site visit with owner.

12/17/2010

04/17/2012

TBD

04/15/2013

05/01/2014

01/31/2019

Counsel to schedule meeting with Mr. Thomas and
staff.
As of 4/24/17 there has been considerable progress Contact property owner.
made. No progress being made.

12/01/2011

09/27/2012

01/09/2019

Last meeting completed

Regulations
Corridor Overlay Districts

Grants

Current Planning

Building Permits
Colp - detached garage

Complaints

Property Maintenance Code Violations
Kilner - Unsafe structure

Craig Cox

Hermesch - Unsafe structure

Clancy Holeman

11/24/2015

11/24/2015

TBD

Zoning Violations
Shorb - non-permitted outdoor recreation facility

Steve Higgins

Mathies - camper on vacant lot in Lakeside Heights Steve Higgins

Doyle - Illegal mobile home storage (Mobile
Gardens) Violation #10-0050

Craig Cox

Doyle - Illegal salvage at residence Violation #05- Craig Cox
0007
Zeller/Thomas - Illegal sign

Craig Cox

Laura Wood Trust - I-PUD violation

Steve Higgins

Seymour - Commercial storage/residential zone
Violation #09-0057

Craig Cox

Counsel filed enforcement in district court on
Monitor removal of materials and equipment
3/8/18. Petition presented to RCPD for service.
Served on 3/19/18. Answer date 4/9/18. Failed to
answer. Counsel filed Default Judgment Motion
8/16/18. Default judgement granted.

11/02/2009

04/06/2010

ABATED 11/07/18

I-70 Properties - Illegal mobile home storage
Violation #15-0025

Craig Cox

Counsel filed enforcement in district court on
Monitor property for any additional violations.
3/8/18. Petition presented to RCPD for service.
Served on 3/19/18. Answer date 4/9/18. Failed to
answer. Counsel filed Default Judgment Motion
8/16/18. Default judgement granted. 2 mobile
homes removed.

10/07/2015

07/25/2016

ABATED 09/07/18

11/06/2014

12/14/2018
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Long Range Planning
Total regulation rewrite

16.a

Planning and Development
Staff Update
December 4, 2018
Projects

Staff

Request to
Prosecute

Status

Task

Start Date

Compliance case filed 4/7/17. Mr. Kilner served
4/17/17. Mr. Kilner filed answer 5/8/17. Latest
status conference conducted on 6/18/18. Mr.
Kilner completed hanging garage doors and started
putting in basement window wells.
Bridgeview heights sewer district formed.
Construction pending. Issued owner permit with
conditions. Property sold. New owner contacted
through realtor.
Anonymous complaint received and inspection
conducted. Determined to be a violation of
Property Maintenance Code. Visited with Deputy
County Counselor and was advised to send
notification letter. Sent notification letter. Property
owner called in response to the letter. Explained he
is working on a similar violation with the City,
with a deadline of 10/1/2018. He will continue his
remodeling of the houses when the City violation
is complete.

Monitor finish enclosure of basement, complete
construction of garage and including backfill, onsite inventory of material with staff, install window
wells and backfill. Judge will conduct site
inspection with staff.
Monitor compliance with conditions until
construction of sewer completed and certificate of
occupancy issued.

08/18/2016

05/22/2019

09/27/2016

TBD

Reinspect to determine if remodeling has begun.
Establish new deadline for completion following
inspection.

04/20/2018

04/01/2019

Zack (1903 Dunbar Rd) - Unsafe Structure/Rodent Steve Higgins
Harborage

Anonymous complaint received and inspection
Reinspect to determine if remodeling has begun.
Establish new deadline for completion following
conducted. Determined to be a violation of
Property Maintenance Code. Visited with Deputy inspection.
County Counselor and was advised to send
notification letter. Sent notification letter. Property
owner called in response to the letter. Explained he
is working on a similar violation with the City,
with a deadline of 10/1/2018. He will continue his
remodeling of the houses when the City violation
is complete.

04/20/2018

04/01/2019

Seymour - duplex in single family zone

Steve Higgins & Craig Cox

Staff to provide evidence to Deputy County
Counselor.

09/26/2018

12/14/2018

Zavala - discharging wastewater onto ground

Perry Piper

09/28/2018

ABATED 11/02/2018

Hammeke - Discharging to the ground

Environmental Health & Craig
Cox

Discharged stopped, septic tank pumped and
Violation abated.
discharge treated. Lateral field satuarated. New
system needed. New alternative wastewater system
installed.
Called property owner and owner is agreeable to Await for purchase of adjacent property and replat.
joining Bridgeview Heights proposed sewer
district. District has been formed. On 7/12/18 a
site inspection was conducted to asses conditions
on site for the existing 2-bedroom home. A County
determination will need to be made before moving
foward with a private on-site system. Determined
to be suitable for an alternative system with
additional parcel.

10/21/2008

TBD

Archer - Non-Compliance with Riley County
Sanitary Code/ has not met the minimum
requirements for a variance

Clancy Holeman

Court dismissed all Archer claims. Motion for
Counsel with confirm appeal is moot.
sanctions hearing conducted. Court dismissed
motion on 4/4/18. Court denied motion for
sanctions on 5/1/18. Motion for reconsideration
filed 5/29/18. Court denied motion for
reconsideration 6/14/18. Archer filed an Appeal on
7/16/18. Appeal not docketed with appellate court
by 12/21/18.

03/01/2012

Kilner - Unsafe structure

Craig Cox

Rose - building without a permit

Steve Higgins

Zack (1911 Dunbar Rd) - Unsafe Structure/Rodent Steve Higgins
Harborage

Work with Deputy County Counselor to abate
violation.

Deadline

01/30/2013

TBD
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Sanitary Code Violations

